

FORM: LIPQBD1 

UNREPRESENTED PARTIES / LITIGANTS IN PERSON (LIP)
QUEEN’S BENCH DIVISION ACTIONS – HEARINGS

The Lord Chief Justice is introducing an additional arrangement for the court to sit every Monday and Tuesday during the period 20 July until 1 September 2020 (inclusive) to deal with Queen’s Bench Division (QBD) actions which were listed for hearing between 8th – 30th June and are ready to proceed during the period 20th July to 1st September 2020. 

Please refer to the current guidance published at https://judiciaryni.uk/coronavirus-covid-19, 

particularly ‘Covid-19: QUEEN’S BENCH DIVISION ACTIONS – HEARINGS AND REVIEWS published on 16th June 2020’.

You should only complete this form where you have been requested to do so by the court office.  For all other matters, you should use Form LIPCI1 in accordance with the appropriate guidance.
To ensure hearing dates are allocated effectively and to make optimum use of judicial and staff resources, this form must be completed and returned to the Central Office (centraloffice@courtsni.gov.uk) no later than 4.00pm on 30th June 2020.  The subject line of your email should state “QBD Actions – Hearing”.

The office will match up with forms received from the other parties in the case to allow the judge to determine whether a hearing can be arranged at this time. The Court Office will notify you of the decision, and any arrangements made for hearing.
Do NOT use this form for actions listed for review or any other matter outside the above dates – you should instead complete and lodge form LIPCI1 by email with the Central Office (centraloffice@courtsni.gov.uk) no later than 4.00pm on 30 June 2020. The subject line of your email should state “QBD Actions – Admin Review”. 
	CASE TITLE:


	

	ICOS REF:
	

	UNREPRESENTED PARTY / LITIGANT IN PERSON DETAILS:

	Unrepresented Party / Litigant in Person 
	Name:

Email:

Tel:

If you will be accompanied by a McKenzie Friend
 please provide their details below

	McKenzie Friend
	Name:


	IS A TRIAL DATE SOUGHT WITHIN THE PERIOD 20 JULY - 1 SEPTEMBER 2020?



	NO    □ if NO please complete Section A and return this form to the Central Office
YES   □ if YES  please proceed to Section B


	SECTION A – TRIAL DATE NOT REQUIRED
 

	Please explain why a trial date is not sought



	Have you taken steps taken to resolve the matter (if applicable)?
	□ YES
□ NO

If YES, please set out details below; If NO, please provide an explanation.



	Issues in dispute
	Please summarise the core issues in dispute between the parties – do not recite in full details already known to the court – if necessary, you may attach one A4 sheet Font size 12 and are encouraged to use bullet points to clearly set out key issues.


	SECTION B – TRIAL DATE REQUIRED

The judge will determine if a hearing can proceed at this time, and you will be contacted by the court office to advise you of the court’s decision and any arrangements made for hearing.


	Please indicate by what manner you are ready to proceed with the hearing:
REMOTELY                                                                     □
IN PERSON (IN A COURTROOM)                                  □
(Please note that capacity within the courtroom is restricted to ensure that all attendees can maintain effective social distancing. Therefore it may not be possible to accommodate all attendees in the courtroom)

HYBRID (combination of remote and in person)              □ 

Please set out below any reasons for the preference indicated above.


	TRIAL DATE 

Are there any dates within the period 20 July – 1 Sep 2020 that you or your witnesses would wish to avoid if possible?


	Dates to be avoided , if possible
	Reason

	
	
	

	
	
	

	
	
	

	
	
	

	LENGTH OF TRIAL 
	Please state the number of witnesses required (including yourself): _____________
How long do you estimate your evidence, and that of your witnesses will take in total?

​​​​​​​​​​​____  days
_____ hours
_____ minutes
Please provide the names of witnesses and any observers by completing the form at Annex A 

	CONFIRMATION OF COMPLIANCE WITH DIRECTIONS
	All directions already given in this action have been complied with 

□ YES
□ NO

If  NO, set out below which directions have yet to be complied with, by whom and the date by which this will be done


	DIRECTIONS
	BY
	DATE

	
	
	

	
	
	

	INTERPRETER OR OTHER SUPPORT ARRANGEMENTS
	Please specify any special facilities or arrangements needed for yourself or any witness, or McKenzie Friend who you wish to support you. (Please also provide names at Annex A)


	EXPERTS

Please give the information requested below for your expert witnesses 

	Name
	Field of expertise
	Is report agreed?

	
	
	□ YES
   □ NO



	SKELETON ARGUMENTS
	Have skeleton arguments been exchanged? 

□ YES
   □ NO



	NEGOTIATIONS
	Have there been any settlement negotiations?

□ YES
   □ NO

	KEY ISSUES
	What are the key issues?



	Completed By: (Name and date)


	

	Please ensure you have completed the details at Annex A.

All forms must be returned to the Central Office (centraloffice@courtsni.gov.uk) no later than 4.00pm on 30 June 2020.  The subject line of your email should state “QBD Actions – Hearing”.

	FOR JUDICIAL USE ONLY

	Reviewed By : 

Name of Judge :                                                on:                  (date)

	If a hearing is fixed, please confirm 

Date: 
Time:

Duration: 

And state if it is to proceed 

REMOTELY                                                                     □
IN PERSON (IN A COURTROOM)                                  □
HYBRID (combination of remote and in person)              □ 

	Order or Directions (Please detail here):



	Please note here any documents referred to (and attach for office):



	COURT OFFICE USE ONLY

	Order / directions resulted on ICOS by                                                         on

	Arrangements made for hearing (if applicable) as follows:




ANNEX A

	PLEASE PROVIDE THE NAMES OF ALL WITNESSES (EXCLUDING EXPERTS) 
Confirm if their evidence is to be given remotely or whether they are required to attend the court.



	NAME
	EVIDENCE 

	
	

	
	

	
	

	
	

	
	

	
	


	PLEASE PROVIDE THE NAMES OF ALL OBSERVERS 


	
	

	
	

	
	

	
	


Please note that capacity within the courtroom is restricted to ensure that all attendees can maintain effective social distancing. Therefore it may not be possible to accommodate all attendees in the courtroom if a physical hearing is arranged.
� � HYPERLINK "https://judiciaryni.uk/sites/judiciary/files/decisions/Practice%20Note%2003-12.pdf" ��See Practice Note 3/2012 McKenzie Friends (Civil and Family Courts)�
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