

FORM: HR1

REQUEST FOR HEARING/APPROVAL 
Please refer to the current guidance published at https://judiciaryni.uk/coronavirus-covid-19
This form should be used to provide information in relation to cases where a substantive hearing is to be or has been arranged. Please ensure that any directions have been complied with and that there are no outstanding matters to be addressed by the court in advance of the hearing. The form must be completed collaboratively and lodged with the court office in accordance with the relevant guidance - the court office will notify all parties of the arrangements for the hearing once made.
	Assigned Judicial Office Holder
(if known):
	

	Court Office:


	

	Case Type:
	

	ICOS Ref:


	

	CASE TITLE / 

DEFENDANT (Name and DOB)
	

	LEGAL REPRESENTATIVES FOR EACH PARTY (INCLUDE ALL CONTACT DETAILS: EMAIL AND TEL)

	Applicant / Plaintiff / Appellant / Prosecution /Petitioner etc.:

Please also indicate the lead contact and detail in Annex A as to attendance at the hearing

	Solicitor:

Solicitor / PPS Ref 

Email:

Tel:

Legal Aid:             Yes/No

	
	Senior Counsel:

Email:

Tel:

	
	Junior Counsel:

Email:

Tel:

	Defence / Respondent etc.
Please also indicate the lead contact and detail in Annex A as to attendance at the hearing

	Solicitor:

Solicitor / PPS Ref 

Email:

Tel:

Legal Aid:             Yes/No
Senior Counsel:

Email:

Tel:
Junior Counsel:

Email:

Tel:


	Child(ren) 

(Children Order cases only)

Please detail any representatives for the child(ren).
	NIGALA instructing solicitor:

Email:

Tel:



	
	Guardian ad Litem:

Email:

Tel:

	HEARING DATE REQUESTED



	Please note briefly why a hearing is requested, and set out details of any meaningful engagement that has taken place?


	Please indicate if the hearing should proceed :

REMOTELY        □     HYBRID (combination of remote and in person)              □
IN PERSON (IN A COURTROOM)                                □  

(Please note that capacity within the courtroom is restricted to ensure that all attendees can maintain effective social distancing. Therefore it may not be possible to accommodate all attendees in the courtroom / venue at the same time)

Please set out below any reasons for the preference indicated above.



	Please state:

1. The number of witnesses/persons required and complete further details regarding proposed arrangements at Annex A.
	Applicant / Plaintiff / Appellant / Prosecution etc.:
Defence / Respondent etc.:

Please complete further details at Annex A

	2. The total time estimate:


	

	INTERPRETER OR OTHER SUPPORT
	Please specify any special facilities or arrangements needed 



	HEARING DATE 

Are there any dates that you or your witnesses would wish to avoid if possible?


	Dates to be avoided , if possible
	Reason

	
	
	

	
	
	

	
	
	

	Any other matters to be brought to the court’s attention?
	Please give brief details:


	We confirm that this matter is ready for hearing, that any directions given have been complied with and that there are no outstanding matters to be addressed in advance of the hearing.

	Completed By: 

(Name and date)


	On behalf of Applicant / Plaintiff / Appellant / Prosecution etc.

	
	On behalf of Defendant / Respondent etc.

	All forms must be lodged with the relevant court office as directed in guidance.

	FOR JUDICIAL USE ONLY

	Reviewed By : 

Name of Judicial Office Holder:                                                on:                  (date)

	If a hearing is required, please state if it is :

1. Priority     YES / NO

2. To be by remote means -  please state method to be used

3. To be held in person in a courtroom:     YES / NO  

4. To be hybrid (combination of remote and in person) : YES / NO

5. If a review hearing is required and how it may be facilitated

6. Total estimated duration: 



	Please note here any further Directions to facilitate timetabling (eg if particular judge or facilities are required which may be available elsewhere in the court estate)



	Please note here any documents referred to (and attach for office):



	COURT OFFICE USE ONLY

	Arrangements made for hearing (if applicable) as follows:




ANNEX A

	PLEASE PROVIDE THE NAMES OF ALL INVOLVED 
Confirm if their evidence can be given remotely, and by what proposed means, or whether they are required to attend the court.



	
	REMOTE (and by what means) / IN PERSON

	On behalf of the applicant / plaintiff / appellant / prosecution etc.
	

	
	

	
	

	
	

	
	

	On behalf of the Defence / Respondent etc.
	

	
	

	
	

	Other
	

	
	

	
	


	EXPERTS

Please give the information requested below for your expert witnesses 

	Pltf/Pros
	Name
	Field of expertise
	Is report agreed?

	
	
	
	□ YES
   □ NO



	
	
	
	□ YES
   □ NO



	Def
	
	
	□ YES
   □ NO




	PLEASE PROVIDE INFORMATION IN RELATION TO ANY REQUESTS FOR ADDITIONAL ATTENDEES


	Applicant / plaintiff / appellant / prosecution etc.
	Defendant / Respondent etc.

	
	

	
	

	
	

	
	

	
	

	
	


Please note that capacity within the courtroom is restricted to ensure that all attendees can maintain effective social distancing. Therefore it may not be possible to accommodate all attendees in the courtroom for the full duration of the contest if a physical hearing is arranged.
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