

FORM: QBCI1 

HIGH COURT – QUEEN’S BENCH DIVISION
(Urgent Reviews, Listed Cases, Appeals. This form can be adapted for other forms of proceeding before the High Court Queen’s Bench Division)

BUSINESS CONTINGENCY - CASE INFORMATION FORM
Please refer to the current guidance published at https://judiciaryni.uk/coronavirus-covid-19.

Where required, this form should be completed collaboratively by the legal representatives for all parties in typewritten form.  The moving party should submit the form to the relevant court office (see Annex A) via secure email by 4.00 pm two working days before the case was scheduled for hearing, and copy it to all parties.  Otherwise, onward transmission should only be by the court office. 
Please note that NO form, correspondence or email is required where an ADJOURNMENT is the preferred course of action.
	Case Title: 


	

	Date listed:

	Please give date of hearing, including full trial date, if there is one.



	Listing Type

	e.g Review/Full Hearing/Appeal/Other

	ICOS Ref: 

	

	Order or other relief sought 
	e.g the fixing of a  proposed hearing date/recording of a settlement/setting of directions


	LEGAL REPRESENTATIVES FOR EACH PARTY (INCLUDE ALL CONTACT DETAILS; EMAIL AND TEL)

	Plaintiff/Appellant/Applicant
Please also indicate the lead contact for the applicant.

	Solicitor:
Counsel:



	Defendant/Respondent
Please also indicate the lead contact for the respondent.
	Solicitor:

Counsel:


	Is there an agreed position/settlement?


	Yes / No / Partial 
Please give PARTICULARS:



	Agreed directions


	Please set these out in full. Where the directions are not fully agreed please provide draft directions for each party, to be attached in 1 x A4 page Font 12 if necessary.


	Issues in dispute 

	Please summarise the core issues requiring judicial adjudication, to be attached in 1 x A4 page Font 12, highlighting any contentious matters.



	Is an urgent hearing requested?

Some proceedings may be capable of being conducted without a hearing. For example, minor settlements which do not require the inspection of an injury or scar.

	Yes / No

If it is asserted that a particular emergency arises, short reasons should be set out and a certificate from counsel should be provided. Please set out objections if applicable.



	Hearing Required


	If a hearing is required please set out:

1. The number of witnesses required;

2. The time estimate;

3. Details of proposed arrangements for any parties, witnesses or representatives to attend by video or telephone link.



	Completed By: (Name and date)

	On behalf of Applicant:
On behalf of Respondent:
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