

FORM: CrownCCI1 

CROWN COURT
BUSINESS CONTINGENCY - CASE INFORMATION FORM
Please refer to the current guidance published at https://judiciaryni.uk/coronavirus-covid-19.

Where required, this form should be completed collaboratively by the legal representatives for all parties in typewritten form, copied to those parties and submitted to the relevant court office (see Annex A) via secure email by 4.00 pm on the date specified (if applicable) or at least FIVE working days before the case hearing / review is scheduled or requested.  Otherwise, onward transmission should only be by the court office. Unless otherwise directed, note that NO form, correspondence or email is required where an ADJOURNMENT is the preferred course of action.  
	Reason for Lodging Form
*NB: Use Form Bail1 for all bail applications
	Please state whether you are lodging this form because the matter is:

URGENT / REQUIRED by the Court/ PLEA / FOR APPROVAL /

OTHER*(please state)


	Date Listed / Required By:


	Court Date (if Listed) / Date Required By (for reviews /if directed).

	Reason for URGENCY

(if applicable)
	If it is asserted that a particular emergency arises or there is a degree of urgency, short reasons should be set out. Please set out objections if applicable. There is no need to submit a separate bring forward application.


	Assigned Judge 

(if known):
	

	Court Office:


	

	ICOS Ref:


	

	DEFENDANT:
	Full Name:

Date of Birth:

	Listing Type:


	e.g. Arraignment, Re-arraignment, Review, Application, Plea & sentence etc

	LEGAL REPRESENTATIVES FOR EACH PARTY (INCLUDE ALL CONTACT DETAILS: EMAIL AND TEL)

	Defendant:

Please also indicate the lead contact for the Defendant

	Solicitor:

Solicitor Ref 

Email:

Tel:

Counsel:

Email:

Tel:



	PPS Office

 Please also indicate the lead contact for the Prosecution

	Directing Officer (if known):

PPS ref

Email:

Tel:

Counsel:

Email:

Tel:

	Has meaningful engagement taken place?  
	Yes/No

If Yes – please set out detail; If No – please provide an explanation.



	Is there an agreed position/plea of guilty?


	Yes / No / Partial 

Where this position has changed since the last communication with the Court, this should be detailed here.

	Agreed directions (if applicable)

	Where the parties agree the directions/issues /order can be considered without an oral hearing, these should be detailed here. Please attach any written position statements if necessary and keep to 1 A4 page font 12 where possible.



	Issues in dispute (if applicable)

	Please summarise the core issues between the parties. Please attach any written submissions, and expert reports relied on.  



	Hearing Required

NOTE:
A Defendant must be in attendance if he/she is to be arraigned, or re-arraigned.
For this purpose “attendance” means either in court in person or by video link.
Except in the case of an arraignment/re-arraignment the defendant will not be required to attend and he/she will not be produced from prison.

Ensure lead contact for each party is completed above.


	Is a hearing required?  Yes / No

If a hearing is required please state whether by: telephone, live link and/or in person in a courtroom?

Please also state:

1. The number of witnesses required :

2. The time estimate:

3. Details of proposed arrangements for any parties, witnesses or representatives to attend by live link or telephone link:



	Completed By: (Name and date)


	On behalf of Defendant:

On behalf of Prosecution:


	FOR JUDICIAL USE ONLY (to be completed and emailed to court office)

	Reviewed By : 

(name of Judge)                                                on (date)

	If a hearing is required, please state if it is :

1. Urgent     YES / NO

2. To be by remote means -  by LIVE-LINK / TELEPHONE

3. To be held in person in a courtroom:     YES / NO

	Order or Case Management Directions (Please detail here):


	Please note here any documents referred to in order / directions (and attach for office):



	COURT OFFICE USE ONLY

	Order / directions resulted on ICOS by                                                         on

	Arrangements made for hearing (if applicable) as follows:
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