Form TO1
Court of Judicature of Northern Ireland Taxing Office
BUSINESS CONTINGENCY - CASE INFORMATION FORM
Please refer to the current guidance published at https://judiciaryni.uk/coronavirus-covid-19.

Where required, this form should be completed collaboratively by the legal representatives for all parties in typewritten form, copied to those parties and submitted to the Taxing Office via secure email by 4.00 pm on the date specified (if applicable) or at least FIVE working days before the case hearing/review is scheduled or requested.  Otherwise, onward transmission should only be by the court office. 
	Taxing Office Case Ref:

	

	Case Title:
	Do NOT give names or personal details where it is not appropriate to share with other parties



	Reason for Lodging Form:
	Please state why you are lodging this form, for example, attempts to settle costs have failed/written submissions not adequate to deal with matter


	Date previously Listed (if applicable):


	

	Expected duration of hearing (if required)
	

	LEGAL REPRESENTATIVES or LITIGANT IN PERSON DETAILS 

	Party entitled to costs

	Solicitor:

Email:

Tel:

Counsel:

Email:

Tel:

	Party condemned in/liable for costs

	Name (if LIP):

Email:

Tel:
Solicitor:

Email:

Tel:

Counsel:

Email:

Tel:

	Has meaningful engagement taken place?  
	Yes/No If Yes – please set out detail; If No – please provide an explanation.



	Is there an agreed position?


	Yes/No/Partial 



	Agreed directions (if applicable)

	Where the parties agree the directions/issues that can be considered without an oral hearing, these should be detailed here.  



	Issues/Items in dispute 


	Please summarise the core issues between the parties. Please attach any written submissions.


	Hearing Required

Ensure lead contact for each party is completed above.


	If a hearing is required please state whether by: telephone, live link and/or in person in a courtroom?



	Proposed Adjournments

This section should only be completed where an adjournment is the preferred course of action 
	In the event of a proposed adjournment please set out the reasons, for example negotiations are underway.  Please detail length of adjournment.


	Completed By: (Name and date)


	On behalf of Receiving Party:

On behalf of Paying Party:



	FOR JUDICIAL USE ONLY

	Reviewed By : 

(name of Master)     
Date:

                    

	If a hearing is required, please state if it is:

1. To be conducted by remote means – e.g. LIVE-LINK/TELEPHONE/WEBEX
2. To be held in person in a courtroom - YES / NO


	Order or Directions:


	Documents required:



2

